General Guidelines

e While enrolled in OCPE, a student may not be enrolled in EMS ISD athletics.
e Only those in grades 6-12 will be eligible for consideration into the program.

e The student must participate in OCPE program for the school year and will receive a pass/fail
grade.

e Applications are due two weeks before school starts. Any application received after the deadline
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Instructor Responsibilities

e Sign the OCPE Application.

e Maintain records of the student’s attendance to ensure compliance with the 90%
compulsory attendance laws. Notify the counselor or district coordinator if the student
is not meeting this requirement.

o Complete grading sheet and return to the campus counselor and district coordinator.

¢ Notify the campus counselor if the student has withdrawn from the program.

Counselor Responsibilities

¢ Direct parents and students interested in OCPE to the information site.

e Understand the differences between Category | and Category Il

e Explain the student/parent responsibilities to the interested parties.

o Collect the OCPE application with completed signatures and appropriate
acknowledgments. Send this application to the district coordinator.

e Schedule the student appropriately for Category | or Category Il in Skyward.

e Ensure grades are properly recorded in Skyward.

District Coordinator/Athletic Department

e Maintain up-to-date information on the website.
e Approve/deny OCPE applications and keep files on each student.
e Commu



